HU'GNG DAN NGUOI DAN PANG KY VA SUDUNG
DICH VU CONG TRUC TUYEN

~ Nguoi dung c6 thé sir dung hé thong Dich vu cong (DVC) ciia tinh va DVC clia qudc gia
dé thyc hién ndp ho so true tuyén.
Nguoi ding truy cap DVC cua tinh Ba Ria - Ving Tau qua dia chi
https://dichvucong.baria-vungtau.gov.vn ; truy cdp DVC quéc gia qua dia chi
https://dichvucong.gov.vn.

Ghi chii: Nguoi dén sir dung tai khoan dinh danh VNeID dé dang nhap trén h¢ thong
DVC cua tinh  htips.://dichvucong.baria-vungtau.govon  va hé thong DVCQG
https.//dichvucong.gov.vin dé nop ho so truc tuyén.

1. Ding ky tai khoan ding nhip hé thong Dich vu cong

Néu ngudi dung chura c6 tai khoan ding nhép trén hé thong DVC thi thyc hién ding ky:
Chon “Pang nhap DVCQG”
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Ngudi dung chon loai dang ky la Cong dan
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Thue hién dang ky va kich hoat tai khoan dinh danh dién tir thyc hién theo duong link:
https://vneid.gov.vivhuongdan/huong-dan-dang-ky-tai-khoan-vneid.html

2. Ding nhip tai khoan trén hé thing DVC

Nguoi ding truy cap dia chi: https:/dichvucong baria-vungtau.gov.vn dé vao hé thong
Dich vu cong cua tinh BR-VT.
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- Néu c6 tai khoan VNelID thi chon “Pang nhap DVCQG”. Xuit hién trang dang nhap sau:
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Déi v6i Cong dan chon “Tai khoan Dinh danh dién tr cap baéi B§ Cong an danh cho Cong
dan” dé dang nhap. Nguoi dung nhap s dinh danh va mat khau caa CSDL dinh danh VnelD,
sau do chon Pang nhap dé thuc hién dang nhap.
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- Néu c6 tai khoan déing nhip trén hé thong DVC cua tinh thi chon “Déng nhdp”, nhip thong tin
tén dang nhap va mat khau sau dé chon Pang nhap dé thuc hién dang nhap.
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Budc 1: Céng din thyc hién dang nhip bang tai khoan trén
Céng DVC tinh. Tigp tuc thifc hién nhip théng tin Ho vatén,
$6 CCCD dé dai khdp vai CSDL vé Din cu, Néu déi khép
khéng thanh céng s& chuyén sang Budc 2.

Budc 2: Céng din thyc hién xac thyc lgi théng tin hodc co
thé chuyén sang xac thuc bang tai khoan DVCQG hoac tai
khodan dinh danh dién tr (VNelD).
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Khi dang nhdp thanh cong ngum ding truy vao trang ca nhan dé cdp nhat cac thong tin ca
nhan dé hé thng c6 thé dong bd cac thong tin ca nhan cua chire ning ndp hd so truc tuyén.

3. Trang cd nhan cua ngwoi dung (dang nhip tai khoan thanh cong)

Trang ca nhan cua tai khoan nguoi ding gom: Céc thong tin tai khoan, thong tin CSDL dén
cu, quan ly dich vu cong, kho dir heu ca nhan, lich sir danh gid, ho so luu nhap, hé so y quyén.
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Khi cap nhat xong chon “Luru” dé luu cac thong tin c4 nhan.
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4. Nop ho so true tuyén

Sau khi déing nhap tai khoan thanh cong, ngudi ding chon “Nop ho so truc tuyén” trén
menu phia trén
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Ngudi dung chon thu tuc cua cac don vi can ndp ho so true tuyén nhu sau:
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Ngudi dung chon cac chi tiéu “Ci ap thyc hi¢n”, “Nganh — linh vuc”, “Mirc d9™ hodc nhap
cac tir khoa ciia thii tuc can tim, sau d6 bam biéu tugng kinh lup dé tim kiém
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Sau khi thue hién huéng dan nhur trén thi Hé thong s& loc cac diéu kién tim kiém phu hgp
véi céc tiéu chi tim kiém, nguoi ding chon “Nop ho so™ dé thue hién ndp hd so truc tuyén
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Xuat hién man hinh thyc hién ké khai va ndp ho so
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Nguoi ding thuc hién ké khai day du cac thong tin ca nhan cé dau “*"bat bujc (Néu



nguoi dung da thyc hién khai day du thong tin tai khoan trén trang ca nhén cua DVC thi cac
thong tin s€ dugc lay ty dong vao day) va thuc hién ké khai, dinh kém céc ho so theo quy dinh.
Sau d6 chon:

Chon “Luu ho so” dé luu tam “hd so luu nhap” cua trang ca nhan tai khoan DVC cua
nguoi ding dé thuce hién ndp sau.

Chon “Nop hé so” dé thue hién ndp ho so 1én hé thong DVC
Nguoi ding c6 thé dang ky cac dich vu dé tiép nhan ho so va nhan két qua tai nha:
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5. Khi ngudi ding ndp ho so thanh cong thi ngudi ding c6 thé vao chire nang “Dich vu

cong cua to1” troni trani ca nhan dé xem lai ho so da néi
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Chon hd so cin xem
Ngudi ding chon “Rut hd so™ dé thu hoi hd so da ndp
Chon “Pénh gid” dé danh gia don vi, ca nhan tiép nhan va xi Iy ho so./.



